
 

 

 

HASLUS User Guide 
  
Welcome to HASLUS! 
 
We know that keeping up to date and complying with Health and Safety 
legislation can be a real chore, so we designed HASLUS to help.  
 
HASLUS allows you to build your own legal register with the ability to  ‘fine-tune’ the 
register as you see fit, upload documents and write comments about your compliance 
against any of the legislation entries. The product is loaded with other features such as 
an aspects register, monthly legislation updates and links to full text regulations. 
  
This user guide is designed to help you get the most out of HASLUS; it will guide you 
through the process of building your bespoke legal register and demonstrate how to use 
all of the tools available to you. The guide is split into chapters so you will be able to 
find what you are looking for easily.  
 
 

 
We hope that you enjoy using HASLUS, 
 
If you have any problems do not hesitate to contact us, 
 
 
 
 
 

The HASLUS Team  
01254 669 024 
info@elus.co.uk 
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Chapter 1 – Building your Health and Safety Legal Register 
 
 
1.1 Logging In 
 
Firstly you need to log in to the system. To do this either visit the HASLUS webpage at 
www.haslus.co.uk. This will take you to our home page, where you can click on the 
login link. 
 
Or follow this link: http://cpanel.elus.co.uk/product/login.php which will take you direct 
to the login page. 
 
Enter the username and 
password that you have 
been sent by email from 
info@elus.co.uk and login 
to the system.  

 
 
 
 
 
 
1.2 My Account   
 
You are now logged in to the system, so its time to start building your register.  
 
The most important page when building your register is ‘My Account’, it is here where 
you can amend your online details, change your password, manage your profile which 
builds your legal register and download a complete backup of your legal register.  

 



Click on the ‘My Account’ tab on the menu bar at the top bar of the page.  

 
The green box on the right hand side of the page is where you go to change your 
password, edit your details and back up your registers data via spreadsheet for your 
profile and aspects, and pdf for your register.  

 
1.3 Filtering your Register 
 
Now click on ‘Profile’ under the title ‘manage’ on the main page.  
 
You should now be looking at a tick box list of areas of legislation and codes each with a 
chapter heading, these link to the ten legislation chapters within your register.  

 
 
 

 
 
 
 
 
 
 
 
 



Look through the list and tick the boxes that are relevant to your site, don’t worry about 
ticking to few or to many, you can change this profile at any time and you can also fine 
tune your register which will be demonstrated in later steps.  
 
If you need help or wish to discuss which boxes need ticking in relation to your 
company, please contact a member of the team and we will be happy to help.  
 
Once you have ticked all the boxes that are relevant, click the ‘Update Profile’ button at 
the bottom of the page. This will take you back to ‘My Account’ with a box telling you 
that your profile has been successfully updated.  
 
You have now built your legal register.  

 
1.4 Viewing your Register  
 
Now click the ‘Health and Safety Legislation’ tab on the menu bar, this will take you to 
your register.  
 

 
 
The initial page will show all of the legislation relevant to your site, as a result of 
the boxes you ticked earlier. There is also a print icon at the top right of the list to print 
this list of titles. 
In order to make finding legislation easier it has been divided into ten chapters as 
mentioned in step 1.3, these can be seen on the right of the screen. These should have 
numbers in brackets next to each section; this is the number of legislation in each 
chapter that is relevant to you.  



Click on the chapter titles to view the legislation in each section. 
 

 
 
 
You will notice that the legislation has been divided into relevant and irrelevant 
Legislation. Along with archived legislation for old legislation that may no longer may be 
in force.  
 
Each piece of legislation has a Reference Number, an Issue number, Jurisdiction, 
Comments and a Select tick box.  
 
To view a piece of legislation click the reference number, this will take you to a page 
which gives the general summary, requirements and space to leave comments (This will 
be discussed further in Chapter 2. 
 
 
 

1.5 Fine tuning your Register 
 
Once you have looked through your register you may notice that there are pieces of 
legislation that are relevant to your company, but that have been listed as irrelevant.  



 
 
 
Pieces of legislation can be moved from irrelevant to relevant or vice versa. To do this 
tick the select box of the piece of legislation you would like to move. Then, using the 
drop down box under the section either make relevant or make irrelevant and press the 
green ‘Go’ button on the right.  
 
This will move the legislation to where you require it to be within your register, relevant 
or irrelevant. You can move more than one at a time by simply clicking multiple titles. 
 
 
 



Chapter 2 –Using your Health and Safety Legal Register 
 
 

2.1 Legislation 
 
Each piece of legislation has a General Purpose and Summary and Requirements 
section, a link to the full legal text as held on the Office of Public Sector Information 
website, a comments box and an upload function.  

 
 
2.2 Adding Comments 
 
At the bottom of each legislation summary there is a box which allows you to add 
comments.  

 
 
To add comments simply write in the box and press submit. This will add a comment to 
that piece of legislation which is person, date and time stamped. This allows an evidence 
trail to be created, and for compliance with the legislation to be noted.  
 

 
 
 



2.3 Uploading Documents 
 
Another method of creating an audit trail is to attach documents to pieces of legislation. 
These could be permits, a word document with the physical location of documents 
listed, a spreadsheet, in fact any document you wish. Obviously the larger the document 
the longer it will take to upload, but once it’s in your upload section you can attach it to 
any number of legislation titles you wish. 
 
To do this first the documents must be uploaded, click on the ‘Upload’ tab on the top 

menu. Then choose the document that you would like to upload by clicking the browse 
button. This will take you to your computers files where you can specify the file that you 
would like to upload.  
 
Name the file accordingly then click upload button at the bottom of the page. The file is 
now uploaded and available to add to pieces of legislation. This can be done with as 
many documents as is required.  
 
The next step is to go the legislation and attach the file by selecting it from the drop 
down menu.  
Click ‘submit comment’ and your comment and document are now attached to this piece 
of legislation.  

 
2.4 Aspects Register 
 
To get started creating your aspects register, click on the 'Add an Aspect'. 

 



 
Each aspect you create will be stored in a summary page, and will be ordered by score 
with the most significant aspects at the top. 
 
First you need to add a Title to each aspect, for example Solvent use, or pedestrian 
movements around site. 
 
Secondly you can add a short description of the aspect for your own reference. 
 
Next you need to click on legislation that may be relevant to that aspect (if any). The list 
is taken from your relevant legislation in the HASLUSonline register. To click more than 
one legislation title, hold 'Ctrl' when you click. 
 
Then you need to 'Group' aspects. You may want to group your aspects by area of your 
site e.g. yard, office, factory unit. As you add new groups these will appear in the 
dropdown menu on the right, making selection for other aspects you add easier. 
 
Next tick which Aspects you will be adding (Normal, Abnormal and Emergency), and 
score your aspect using the Compliance, Stakeholders, damage / harm, and Risk menus. 
Chose a score from each menu that most relates to that aspect. At this point is doesn't 
matter what the score will be as long as you apply these assessments consistently for all 
your aspects. If you would like to add a positive aspect, tick the positive impact. (This 
will turn the score into a minus score in order to distinguish it from your other aspects). 
 
Ensure that you have ticked the boxes for all of the aspects that you would like to add 
and click ‘add aspect’. Once you have added the aspect(s) they will appear in the 
summary aspects table.  
Build your aspects register by adding new aspects, then you will be in a position to 
evaluate your most significant aspects at the top of the summary register as those with 
the highest score. Remember when you come to evaluate your aspects register after 
improvements have been made, you can edit the aspects, and their scores will be re-
evaluated.  
 

 
 

 
 



 

Chapter 3 – Other Functions 
 
 
Enhanced Aspects Register 
The enhanced aspects register allows normal, abnormal and emergency aspects to be 
added at the same time, using a new table format.  

You can now highlight significant aspects allowing for easy identification and filtering. 
Do this by clicking on the star next to the aspects you wish to highlight as significant.  

The new aspects tool has also been developed so that positive aspects can be added to 
your register, allowing you to demonstrate any positive impacts that your actions have 
had. (Positive aspects will be characterised by a negative score on your aspects register) 

Multiple Jurisdictions Sites 

Companies that operate in more than one country of the United Kingdom (Scotland, 
Northern Ireland, and Wales) now have the ability to cover multiple jurisdictions in one 
register.  

(Contact us for more details 01254 669024) 

Improved Upload facility 

Previously the system required a comment to be added when uploading a document. 
Documents can now be attached to legislation without a comment to go alongside it.  

Add your own users 

The ability has been added for Super Users to add their own colleagues onto the 
system, removing the need to contact ELUS to add users, we will simply approve new 
applicants.  

Welsh Only Jurisdiction 

With the introduction of many laws that are only applicable to Wales, the England and 
Wales jurisdictions have been split, allowing our subscribers in Wales to view Welsh only 
legislation if they wish.  

Full review by National Law firm 

HASLUS has partnered with Pannone, a national law firm who review all the legislation 
updates that are added to the site 

Improved formatting facility when adding comments 

Allows you to format text by changing colour, size and adds the ability to highlight 
information.  



Improved Search Engine 

Improved search facilities across the whole site, with filtering mechanisms added to 
various site sections. 

Back up facility 

You can now back up your register by downloading a pdf document including all 
summaries and associated comments. This can be found in the ‘My Account’.   

What’s New Section Relocated? 

Easier to find the ‘What’s New’ section as it has been relocated to the top menu bar. 


